
Adding/Updating Beneficiaries on the Employee Portal 

From your employee portal homepage, click on the Your Benefits tab from the menu on the left-hand side of the screen.

 

Select the Life tab from your list of coverages. 

 

Enter your beneficiaries, then click Update.

 

Once you’ve clicked Update, the changes are saved and there are no additional steps for adding/updating your 

beneficiaries. 


